
WEST DUNBARTONSHIRE COUNCIL 

LOCAL REVIEW BODY 

PROCEDURE TO BE FOLLOWED AT MEETING 

1. The Chair will introduce himself and the Members of the Review Body.

2. The Planning Adviser will outline the details of the application.

3. The Members of the Local Review Body will then ask any appropriate
questions to the officers present, i.e. Planning Adviser of the Local Review
Body and Legal Adviser.

4. If the Local Review Body then considers that there is sufficient information
from the material before it, including the notice of review, the decision notice,
and report of handling, and any further representations from interested
parties, it may proceed to determine the review.

5. The Chair and the other Members of the Review Body will consider the
information before them in terms of the submission by the applicant, the
interested parties including any statutory consultees or other parties who have
made representations and the report of handling.

6. If the Local Review Body decides that it requires further information or
representations before it can determine the review they should agree what
form this information should take, i.e.

• Site visit
• Written submissions
• The holding of one or more hearing sessions

6.1 Written Submissions:  The Local Review Body can request written 
submissions from the applicant or appointed officer, any other body or person 
they wish to receive information from.  The Local Review Body should decide 
the matters on which the written submissions should address. 

6.2 Hearings:  If the Local Review Body decides that it wishes to hold a hearing in 
respect of the case, it should determine what matters it would wish to be 
considered at the hearing. The hearing will comprise of the applicant, any 
interested party who made representations in relation to specified matters, the 
appointed officer and any other body or person from whom the Local Review 
Body wishes to receive further representations or to provide information on 
specified matters. 

ITEM 3



 

 

6.3 Site Inspection:  If the Local Review Body decides to hold a site visit, it must 
decide if the site visit is to be unaccompanied or accompanied by the 
applicant and any other party the Local Review Body considers should attend.  

 
7. The Local Review Body can also agree to appoint an assessor to advise on 

specific matters generally of a specialist or technical nature.  Where an 
assessor is appointed, those entitled to a hearing will be advised of the name 
of the assessor and the matters which they are appointed to advise on.  The 
assessor may make a written report to the review body after the close of the 
hearing, which will be made publicly available. 

 
8. After the written submissions, hearing or site inspection, the Local Review 

Body will move to determine the review and will outline their reasons to 
approve or refuse the review case. 

 


